[image: image1.png]D 4




	Job Title

	Corporate Executive Manager – Level 3

	The Role

	The primary purpose of this role is to develop and manage successful Corporate Partnerships which add value to TCV, support our strategic goals and deliver added value to our partners.

As a first point of contact, this role is incredibly important - how you communicate TCV’s vision will directly impact on whether a company may choose to partner with TCV or not.
This role is focused on securing funding via our diverse range of corporate partnerships and ensuring TCV maintains an exceptional level of programme delivery. Our corporate partnerships take the form of employee community days, bespoke programme delivery, fundraising and sponsorship. The role is national and will require some travel and possible overnight stays.


	Key Responsibilities
	Core Skills and Knowledge

	Operational:
· Individualise each partnership, but maintain a consistent approach ensuring all propositions are in line with our TCV brand
· Align corporate enquiries to suitable TCV projects across the UK
· Maintain and deliver the highest standards of customer service and programme management
· Review, streamline and improve our ways of working
Income Generation & Partnership Management
· Responsible for the 1 to 1 management of existing key TCV partnerships
· Responsible for successfully developing new corporate partnerships 
· Build relationships, identify and maximise income generating and CSR opportunities
· Originate and present partnership proposals which are compelling, logical, innovative and consistent with TCV’s mission.
	The skill level for this role is Advanced

· Understand TCV and our Strategy 
· Communicating Effectively 
· Deliver results
· Building Effective Relationships
· Effective Decision Making 
· Valuing Diversity and Integrity 


	Person Specification
	Size and Scope

	· Able to develop partnership opportunities 
· Positive and enthusiastic, can overcome setbacks
· Proven partnership management experience
· Ideally worked with NGO that are community based and working with volunteers
· Comfortable working under own initiative
· Skilled using Word, Excel and PowerPoint
	· National role with regular travel and occasional overnight stays

· Supporting regional business development teams
· 

	Regulatory Requirements
	Behaviours

	· Adherence to TCV policies and procedures, including Health and Safety and Safeguarding.
· Safeguarding is everyone's responsibility and all employees are required to act in such a way that at all times safeguards the health and wellbeing of children and vulnerable adults. Familiarisation with, and adherence to, the organisational Safeguarding Policies and procedures is an essential requirement of all employees as is participation in related mandatory training.
· Data Protection
· 
· Full UK driving licence
	· Relentless focus on delivering TCV Goals for our beneficiaries, volunteers, customers and ourselves

· Proudly working as One Team, treating each other as we would like to be treated


�Michelle – wasn’t sure what description correlated with L3?


�double check exact wording of these against the framework
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