Job Description Warden 0.6FTE Temp. until Sept 2023
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	Job Title

	Warden (Part Time) – South Yorkshire – Temporary position until Sept 2023

	The Role

	This role supports TCV in enabling people and communities to improve their health, prospects and outdoor places. The role delivers TCV projects, and one or more hero products, which contribute to Local Operational plans and towards the achievement of the TCV’s Strategic plan. Key to achieving this is the management and development of land/community space for which TCV are responsible.

	Key Responsibilities
	Core Skills and Knowledge

	Operational:

· Assist with the recruitment, induction and support of Volunteers and Volunteer Officers, ensuring they receive a valuable experience through TCV.

· Maintain and service TCV resources, including premises, IT equipment, Vehicles, tools, project materials and PPE. 

· Supervise and run local projects, engaging with the local community.

· Carry out risk assessment in relation to people and working environments

· Monitor the success of local projects by keeping records, conducting research and analysing statistics, producing written reports on progress.

· Contribute to local and national initiatives as required, managing local implementation, and achieving agreed outputs.

· To act at all times in accordance with your responsibility to safeguard the health and wellbeing of children and vulnerable adults.  

· Read and adhere to the organisational Safeguarding policies and procedures and participate in related mandatory training

Income Generation:
· Encourage use of the site for recreational activities, by members of the public and community groups. 

· Help promote TCV’s profile and achievement in the local area, raising awareness of TCV’s programmes and activities. 
	The skill level for this role is Foundation:
· Communicating Effectively
·    Building Effective Relationships
·    Delivering Results

·    Working effectively as One Team

·    Valuing Diversity and Integrity 

·    Understanding TCV and the Strategy 

·    Delighting Customers and Volunteers 


	Person Specification
	Size and Scope

	· Level 3 NVQ or equivalent qualification

· Planning and implementing of practical projects and small events.

· Representing an organisation with the public
· Recruiting and managing volunteers
· Experience of leading and managing groups

· Working in partnership with other organisations, and groups.
	· Work as both as part of a small team and independently to carry out regular patrols to clean and maintain the South Yorkshire Community Woodlands.

· Carry out a range of practical tasks such as litter picking, repairing path surfaces, cutting back vegetation, strimming, fencing, painting and similar related practical work.

· Interact positively with the public providing information to them and feedback to the team to help improve the sites.

· Assist with measures to help reduce the impact of anti-social behaviour such as reporting incidents and concerns, making prompt repairs and support the planning of improvements to sites. 

· Based at our Doncaster Office working across South Yorkshire, some home working may be required.
· Working 09:00 till 17:00, 3 days a week, Mon to Wed (21hrs a week)


	Regulatory Requirements
	Behaviours

	· Adherence to TCV policies and procedures, including Health and Safety and Safeguarding. Safeguarding is everyone's responsibility, and all employees are required to act in such a way that at all times safeguards the health and wellbeing of children and vulnerable adults. Familiarisation with, and adherence to, the organisational Safeguarding policies and procedures is an essential requirement of all employees, as is participation in related mandatory training.
· Enhanced Criminal Record Check and Self Disclosure
· Full UK Driving License (minibus certificate ideal)
· Valid First Aid at Work certificate 
	· Relentless focus on delivering TCV goals for our beneficiaries, volunteers, customers and ourselves. 
· Proudly working as One Team, treating each other as we would like to be treated.


